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 Date:   1st June 2017 

 

 Title:   Report Item 6 – Annual Return 2017 

 

 By:   K Larkin (Parish Clerk/RFO) 

 

 Purpose:  To report on the Annual Return 2017 

  

 Recommendations:  

a) To review and confirm the effectiveness of the council’s Internal Audit 

regime between 1 April 2016 and 31 March 2017  

b) To consider and approve the Annual Governance Statements 2017 

c) To consider and approve the Annual Accounting Statements 2017, with 

supporting end of year bank reconciliation and Explanation of Variances 

d) To approve the suggested period from Monday 12 June to Friday 21July 

for the exercise of electors’ rights in relation to the Unaudited Annual 

Return 

 

 -------------------------------------------------------------------------------------------------------------------------------------

   

 

1. In May 2016, the council considered the Internal Auditor’s report for 2015/16, prepared 

according to the Plan appended to this report (see pages 3 and 4).  The council agreed to 

implement all the auditor’s recommendations. In particular, the Risk Management schedule 

was completely overhauled and a new Communications policy was adopted. All other tasks 

have also been completed, with the exception of obtaining a revised valuation of the War 

Memorial for insurance purposes. Refurbishment work on the War Memorial has recently 

been completed, and the contractor has promised to supply a valuation, but as yet this has 

not been received. Another task which was completed for 2015/16 but may recur in 2016/17, 

is the collection of outstanding maintenance covenant payments on two of the shop units in 

Downlands Way. One of the properties is changing ownership (but not leaseholder) and a 

new Deed of Covenant has been drawn up committing the new owner to making the 

covenant payments. However, the same leaseholder holds the lease on a second unit, and 

the situation is being monitored (the current covenant year does not end until 31 August 

2017).  

 

2. The External Auditor’s report for the year 2015/16 stated that the Annual Governance 

statements should have been approved by the parish council before the Annual Accounting 

statements, even though the two were considered at the same meeting. This applied in 

almost all parishes, and the 2017 Annual Return form has been redesigned so that the 

Governance section appears first. Other than that, the External Auditor simply noted the 

Internal Auditor’s report and endorsed its recommendations.  

 

3. The council claimed the General Power of Competence in May 2015 and remains qualified 

to use it. During the year under review, the full council has maintained its financial controls 

and has continued to see and approve the monthly schedules of payments and receipts. The 
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four bank signatories (the Chair, Vice Chair, Cllr Keller and Cllr Sargent) have continued to 

see and approve the monthly bank reconciliations, which have been supplied to them with 

copies of the Cash Book and bank statements. In addition, the full council has received 

quarterly budget reports comparing actual income and expenditure with budgeted income 

and expenditure, to facilitate forward planning.  

 

4. A copy of the draft Annual Governance statements 2017 is attached (page 5). The council is 

able to make all the affirmations required to ensure it has sound systems of internal control, 

including the preparation of accounting statements.  

 

5. A copy of the draft Annual Accounting statements 2017 is attached (page 6), together with 

the end of year bank reconciliation (page 7) and the Explanation of Variances (page 8). 

Members will recall that the draft Final Accounts were considered and approved at the parish 

council meeting on 5th May 2017.  

 

6. A copy of the fixed asset register as at 31 March 2017 is also attached (page 9) 

 

7. The electorate must be informed of a single period of 30 working days during which public 

rights may be exercised in relation to the Annual Return. This period must include the first 10 

working days of July. The Internal Auditor will make his inspection visit on 5th June, and it is 

suggested that the notice period is set to commence on 12 June and end on 21 July 2017. 
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